
 
 

 

 

4o41 N. Milwaukee Ave. #301 E hello@sixcorners.com 

Chicago, IL 60641 P (773) 685-9300 

 

Request for Proposals 

Marketing Contractor 
 

Organization Overview 

Six Corners Association is a 501(c)6 community non-profit organization on Chicago’s 

Northwest side focusing on economic development and neighborhood revitalization. Six Corners 

is a designated National Main Street community located at the intersection of Irving Park, 

Cicero, and Milwaukee and boasts 175+ businesses including independent merchants, national 

chains, and a burgeoning arts and entertainment community. Customer attraction, marketing, and 

promotion of the Six Corners community are essential to our mission.  

 

Proposal Overview 

The Six Corners Association is accepting written proposals from qualified companies or 

independent contractors to provide marketing and social media services. These services will 

position the shopping district for commercial success while building brand awareness and 

support for the Six Corners Association mission. We seek a company or contractor that has 

experience in marketing, branding, social media, public relations, website development, and 

advertising. 

 

Goals and Objectives: 

1. Increase awareness of special events and programs administered by the Six Corners 

Association and SSA 28 businesses. 

2. Position the Six Corners Association as a valued, trusted, and respected resource for 

small business development. 

3. Bring focus and attention to the success stories and news of the Six Corners Association 

and SSA 28 businesses. 

4. Generate online attention for independent and small businesses within the SSA 28. 
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Scope of Work: 

The selected firm or contractor shall be responsible for developing, implementing, and 

maintaining in a professional, timely, and efficient manner: 

I. Strategic Marketing Plan (to be completed prior to beginning weekly services) 

A. Conduct an assessment of organization’s current marketing tools, practices, and 

capabilities. 

B. Gain familiarity with organization’s and business’ assets. 

C. Create a strategic Marketing Plan with a timeline and recommendations for 

implementation. 

II. Content Calendar (approximately 5 hours per week) 

A. Oversee content generation, scheduling, and promotion across all platforms. 

B. Manage content submission from staff, contractors, and businesses, as needed. 

C. Ensure content is proofread, fact-checked, and free from errors. 

D. Ensure active and updated social media, blog, and event listings 

E. Provide monthly report highlighting social media metrics such as reach, likes, 

comments, and ad performance; website traffic; feedback, and recommendations 

F. Pay special attention to equitable promotion for all SSA businesses 

III. Original Content (approximately 5 hours per week): 

A. Generate original content for social media and blog that identify key 

announcements, campaigns, events, and promotions from businesses 

B. Research and outreach to businesses to obtain assets, generate content ideas, and 

take photos for content generation through the following means: 

1. Phone, email, onsite visits, interviews, etc. 

IV. Content Submission (approximately 5 hours per week): 

A. Utilize submissions from businesses and community groups for content in 

newsletter, blog, event calendar, and social media 

V. Additional services to be billed separately: 

A. Generate specialized copy, photography, assets, or other collateral for businesses.  
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B. Generate marketing plan for specific events or promotions beyond the scope of 

regular weekly content. 

 

The scope of work described in this RFP is general in nature. The final scope of work will be 

agreed upon during negotiations with the chosen company or contractor. 

 

Proposal Requirements: 

The following criteria should be addressed in written proposals. General company brochures and 

reference material may be attached. 

 

1. Approach: Describe your approach to performing the requested services. Include a 

summary for each of the staff who would be involved in this project as well as their 

resumes or biographies.  

2. Qualifications: The company or contractor must demonstrate professional experience and 

expertise marketing small businesses as well as non-profit or governmental organizations. 

Expertise in SEO, optimization for keywords, photography, proof-reading, and editing 

are desired. Familiarity with the utilization of hootsuite or similar social media 

management platform is preferred.  

3. Knowledge and Expertise: Proposals should include a description of projects that are 

similar in scale that the company or contractor has completed. Where possible, highlight 

work for similar organizations or efforts. Include creative samples and references. 

4. Schedule and Timeline: The effective period of the contract resulting from the RFP shall 

be a one year period beginning on May 1, 2018. Proposals must include a  proposed work 

schedule, timeline, and deliverables in regard to the scope of work listed previously. 

5. Cost, Billing Procedures: Proposals must include the estimated cost for all work related 

to tasks and deliverables outlined in the schedule and timeline. Invoices will be submitted 

by the company or contractor on a monthly basis and paid Net-30 by organization. Any 

additional requests regarding billing procedures should be detailed, including estimated 
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task hours, associated rates and billing timeline. Please include options for renewal and 

pricing schedule for up to three consecutive years.  

6. References: At least three references should be included that relate to similar projects. 

 

Budget 

Six Corners Association will consider proposals around $15,000.  

 

Submission deadline: April 13, 2018 at 5pm 

 

The Six Corners Association reserves the right to reject all proposals and to extend the deadline 

if an inadequate number of proposals are received.  

 

Please email complete proposals to jessica@sixcorners.com. If you have any questions or 

concerns, please email me or call at 773-685-9300. I look forward to hearing from you. 

 

Thank you, 

 

Jessica Vazquez 

Program Manager 

Six Corners Association 
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